Sample Broker of Record Letter 

(Must be on the Company’s Letterhead)

Date

Re:

Renewal Date:

Group#:

Group EIN:

Policyholder Name: _____________________________________

Insurance Policy Number(s): _____________________________________

Effective Date: _____________________________________

Broker Tax Id/SSN: _____________________________________

To Whom It May Concern:
This is to notify you that I have appointed Amwins Connect Administrators (previously Group Benefit Services) as the Administrator/ DBE for (Group Name and Group Number) with respect to coverage provided by Unum.  
(Broker name and agency) will be the broker of record.
You are hereby authorized to furnish ___________________ with any and all information they may request related to the above referenced insurance policies, including but not limited to, insurance contracts, rates, rating schedules, retentions, and financial data. 

I certify that I am authorized to enter into this letter on behalf of the company and that any and all information contained herein is complete and accurate to the best of my knowledge.

Sincerely,

Signature: ________________________________________

Printed Name: _____________________________________

Title: _____________________________________

Date: _____________________________________

Cc: 

Carriers and Products included in this TPA Transfer

	Carrier
	Product

	
	


This section for Internal Unum use only:
Standard Broker Packet Delivery:

Name: _______________________________   Email Address: ________________________________________
Note: If Standard Broker Packet Delivery section is not completed, packet will be sent to the Field Office.
Simply Unum and VBCP Policies: 

New Lead Broker: ___________________
Enrollment ID Code: _______________________

Broker ID Code: ____________________     
Enrollment Entity: ___________________________

New Field Office: ____________________      
*Enrollment Manager: ________________________

Sales Rep: _________________________
*Service Rep: _______________________________

*Not required for Simply Unum

